Dear Potential Employee
You have been contacted as a potential employee who has registered on
one of the employment websites   owned by Career Builder. For further
information please visit www.careerbuilder.com 
My name is Michael Vogts , human resources and direct manager at
HeidelP Inc.  We are looking to fill Entry Level Payment Processor
positions ASAP.
This position will provide you initial paid training. Also you will have
support from your supervisors. They will answer all your questions and
provide support. You do not have to pay setup fees or buy anything from
us to start working with our company. This position is a real job that
requires only your commitment and time.  Please note that while there is
no prior experience requirements, good communication skills and
responsible personality is a plus. 

HeidelP Inc. is a leading provider of business process outsourcing
services including accounts receivable management, customer relationship
management, and other services. .

Principle Responsibilities:

  * Process all work on a daily basis as described in training and at
direction of Management.
  * Process all work in priority order.
  * Balance at a batch level as well as balancing the data
path/directory at EOB each day.
  * Responsible to keep all pertinent back up to substantiate payment
posting as necessary.
  * Responsible for organizing backup and archival information as
described in training.
  * Responsible for reconciling any differences found in balancing at a
batch level as well as at EOB.
  * Employee is responsible to be present on last day of each month for
Mandatory Month End Close.
  
Requirements
Qualified Candidates Should Possess:

  * High School Diploma or GED Certificate.
  * Some PC skills.
  * Excellent written and oral communication skills.
  * Ability to work independently and in a team setting.
  * Ability to uphold highest level of confidentiality.
  * Ability to work in a multi-tasked environment.
  * Ability to accommodate schedule as listed below.

We offer a competitive salary and comprehensive benefits package, paid
time off and a 401 (k) plan. If you have the background we seek and are
looking for a position in a dynamic, fast paced organization with career
growth opportunities, please submit your resume. Interested candidates
only, no third parties. Please email me at  michael.vogts@BonBon.net to
receive further info. Please note that this job can be done from your
own home. 

Michael Vogts
Direct manager
HeidelP Inc
